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ITonoxeHue 0 IEPCOHAIBHBIX JAHHBIX
1. O6mmue mo10KeHUs

1.1. Hacrosimum ITonoxennem onpezensieTcs NOpsAI0K 06paIeH s ¢ IepCOHATEHBIME IAHHBIME
paboraukos YOV JIITIO VII «Mactep-AsToy» (nanee - Komnanus).

1.2. VYnopsanouyeHue oOpalleHHs C MEPCOHANLHBIMH JAHHBIMH HMEET LENbI0 0OECIeuHTh
CoOImO/IeHHE 3aKOHHBIX 1paB ¥ HHTepecoB KomnaHuu u ee paGOTHHKOB B CBSI3H ¢ HEOOXOIUMOCTHIO
nonydeHus (cOopa), cucremarusanuu (KOMOWHHDOBAHHS), XDaHEHHS M IEPENAYd CBEICHMIA,
COCTABJIAOLINX NTePCOHAIBHBIC JaHHBIC.

1.3. Tlepconanbuble gaHHBIe paGoTHHKA - 00as WHPOPMAIMS, OTHOCSIIASCS K KOHKPETHOMY
paboTHHKy (Cy0BeKTy NepcoOHaNbHBIX IaHHBIX) M HeoOXoaumas KOMMaHWH B CBS3M C TPYAOBBIMH
OTHOLUECHHAMH.

1.4. CBezieHust 0 NEPCOHANBHBIX JAHHBIX PaGOTHHKOB OTHOCSTCH K YHCIY KOH()HICHIHATbHBIX
(COCTaBIAIOMHX OXPaHseMyK0 3aKOHOM TaifHy Kommanum). PexuM KOHOHICHIHATBHOCTH B
OTHOLICHHH N€PCOHATBHBIX JAHHBIX CHUMAETCS:

B ClIy4ae ux o0e3IMYuBaHUS;

10 HCTEYEHUH 75 NeT CPOKa UX XPaHEHHS;

B IPYTHX CITy4asiX, MpeayCMOTPEHHEIX (heepaTbHEIME 3aKOHAMH.

2. OcuoBuble nouATHS. CoCTAB NEPCOHANBHBIX AAHHBIX PAGOTHAKOB

2.1. Jins nenelt nactosmrero ITonoKeHus HCIOMB3YIOTCS CICOYIOIHE OCHOBHBIE TOHATHS:

NIEPCOHAIBHBIC JlaHHble - J00as HMHQOpMAlMs, OTHOCSMIASCH INPSIMO MM KOCBEHHO K
ONpENENCHHOMY HIIH ONpezersieMoMy (usuueckoMy JHIy (CyObEKTY NepCOHANBHBIX NaHHBIX) (. 1
ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa NepcoHaNTbHBIX JaHHEIX PaGoTHHKA - moboe JelicTBre (Omeparus) wiu COBOKYITHOCTE
IefictBHil (omepanuif), COBEpIIAEMBIX C MCIONB30BAHMEM CPENCTB ABTOMATH3AUMH MM  0e3
WCIIONB30BAHUS  TAKHX  CPEICTB C MEPCOHATLHBIMH  JaHHBIMH, BK/IIOYas cOOp, 3amHCh,
CHCTEMATH3AlUIO, HAKOIUICHHE, XpaHEeHHe, yTOYHeHHe (OOHOBJICHHE, HM3MEHEHHE), H3BIICUCHHE,
HCMO/IB30BaHKE, Iepefady (pacnpocTpaHeHHe, IPEAOCTaBICHHE, JOCTYN), O00e3/IHYMBaHHE,
610KupOBaHuUe, yNaTeHUE, YHHYTOKEHHE IEPCOHANBHBIX AaHHBIX (I 3 CT. 3 @enepalbHOTO 3aKOHA OT
27.07.2006 N 152-®3);

PaclipoCTPaHCHUE IMEPCOHAIBHBIX JaHHBIX - JEHCTBMS, HANpPAaBICHHBIE HA pAcKpPBITHE
EPCOHANBHBIX JAHHBIX PAOOTHHKOB HEOMpeIeNeHHOMY Kpyry jaull (. 5 ¢1. 3 ®enepanbHOro 3aKkoHa
o1 27.07.2006 N 152-®3);

NPEIOCTAB/ICHHE MEPCOHANBHBIX [JaHHBIX - JCHCTBHS, HANpaBIeHHBIE HA PacKphITHE
TIEPCOHANBHBIX TAHHBIX PAOOTHHKOB ONPEIENEHHOMY JIHITY W ONpeeeHHOMY KpyTy nu (1. 6 cT. 3
®enepansroro 3akona ot 27.07.2006 N 152-®3);

G0KHpOBaHHEe MEPCOHANBHBIX NaHHBIX - BPEMEHHOE NpeKpalieHne oGpaGoTKH MepcoHAIBHBIX
JaHHBIX PaOOTHHKOB (32 MCKTIOYEHHMEM CIiy4aeB, eciu o0pafoTka HeoOXomuMa Ijis YTOYHEHHUS
NEPCOHANBHBIX aHHbIX) (1. 7 ¢T. 3 ®PenepaibHOro 3akona ot 27.07.2006 N 152-03);

YHUYTOXKCHHE INEPCOHANbHBIX JaHHBIX - JACHCTBHA, B pE3yJbTATE KOTOPHIX CTAHOBHTCS
HEBO3SMO’KHBIM BOCCTaHOBUTH COJCP)KAaHHE IIEPCOHAIBHBIX JAHHBIX B WH(OPMALMOHHON CHCTeMe
NEPCOHABHBIX TAHHBIX PAOOTHHKOB M (MJIM) B Pe3yJbTaTe KOTOPHIX YHHUTOXKAIOTCS MAaTepPHAIbHBIE
HOCHUTEJIH MEPCOHAIBHEIX MaHHBIX paboTHHKOB (1. 8 cr. 3 demepansHoro 3akoHa or 27.07.2006 N
152-03);

obe3nuYnuBaHue IIEPCOHAIIBHBIX JIAHHBIX - [eHCTBHS, B Pe3ynbTare KOTOPBIX CTAHOBHTCHA



HEBO3MOXKHEIM 0e3 HCIIOIB30BaHMs JIONOJHUTENBEHOH HH(pOPMAlMH ONpEeNeIuTh NPHHAIIEKHOCTD
MEPCOHAIBHBIX JaHHBIX KOHKpeTHOMY pabothuky (1. 9 cr. 3 @enepansHoro 3akona ot 27.07.2006 N
152-@3);

uHdopManus - ceefeHus (COOOIIeH s, TaHHEIE) HE3aBUCHMO OT (OPMBI HX MPECTABICHHS;

JOKYMEHTHpOBaHHas HHpoOpMauusa - 3adHKCHPOBaHHAA Ha MAaTEPHAILHOM HOCHTENE ITyTeM
JNOKYMEHTHpOBaHUA MHGOPMALHs C PeKBU3HTAMH, O3BOJIAIONIMMH ONPENEIHTD TaKylo HH(POPMAIHIO
WK €€ MaTepUaJIbHBIA HOCHTEIb.,

2.2. Undopmanus, npeacrasiseMas pabOTHHKOM IIPH MOCTYIJIEHHH Ha paboty B KoMmnanuro,
JOJDKHA HMETh JOKYMEHTaNbHYIO (opMy. [IpH 3akiroueHHH TPyIOBOTO AOTOBOpA B COOTBETCTBHH CO
ct. 65 TK P® muno, noctynatomniee Ha paboTy, IpeabsaBIieT:

NacTopT HITH HHOH JOKYMEHT, Y/I0CTOBEPSIOIIHUIA JINYHOCTD;

TPYJOBYK) KHMXKKY, 3@ HCKIIOYEHHEM CIy4aeB, KOIJa INOrOBOD 3aKJIOYAeTcs BIEpBbIE, HIIH
paboOTHHK MOCTYyIaeT Ha paboTy HA yCIOBUSX COBMECTUTENLCTBA, WK TPYOBas KHIXKKA y paboOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPaTOH HJIH 110 APYTHM IPHYHHAM;

CTPax0BOE CBHACTE/IHCTBO TOCYIapCTBCHHOTO MIEHCHOHHOTO CTPaXOBaHHA;

JOKYMEHTBI BOHHCKOI'O y4€Ta - JUIsl JTHIL, NOUIe)KalluX BOMHCKOMY y4eTY;

NoKyMeHT 00 oOpa3zoBaHMM, O KBaIM(HKAIMH HIH HAIWYHH CHEIHAIBHBIX 3HAHHH - IpH
MOCTYIUIEHHH Ha paboTy, TpeOyIONIyIo CeHaTbHbIX 3HAHUH HITH CIIEHAIbHONU MOATOTOBKY;

cBHaeTeNbCTBO O npucBoenu MHH (npu ero Hamuyun y paboTHHKA).

2.3. IIpn oopmienrn paGOTHHKA OT/EIOM KaJpoB 3amoiHsercs yHuuuuposanHas popma T-2
"Jluunas xaprouka paboTHHKA", B KOTOPOW OTpakaroTCs CAEAYIOLIHE aHKeTHBE U Ouorpaduyeckue
naHHble paboTHHUKA:

- obmue cemenus (®.M.0., nata poxaeHHS, MECTO POXIEHHS, IPaXKIaHCTBO, oOpazoBaHHeE,
npodeccus, ctax paboThl, cOCTOSHHE B Opake, MacnopTHeIe AaHHEIE);

- CBEICHHS 0 BOMHCKOM Y4YeTe;

- JaHHBIE O IIPHEME Ha padoTy;

- cBefleHus 00 arTecTaluy;

- CBE/ICHHUS O MOBBIIEHHON KBaTH(HKALNH,

- CBeJIeHUs 0 podeccHoHaTbHON MepernoaroTOBKE;

- CBEJICHHs 0 Harpazax (IOOILIPEHHSX ), TOYSTHBIX 3BAHMSX;

- cBeJleHHUs 00 OTmycKax;

- CBEJIEHUS 0 COLMANBHBIX TapaHTHUsX;

- CBEJICHHS O MECTEe HUTEJILCTBA U O KOHTAKTHBIX Tele(oHax.

2.4. B otaene kanpos KoMmanHH cO37arOTCs H XPaHATCS CHEAYIOIIME TPYNNEI HOKYMEHTOB,
coJepKalue AaHHble 0 pabOTHHKAX B eIHHHYHOM HIIH CBOJIHOM BHE!

2.4.1. JIoKyMEeHTBI, COAEPIKALIUE EPCOHATbHBIE JaHHbIE PpaOOTHHKOB:

KOMILIEKCHI JIOKYMEHTOB, COIIPOBOKAAIOIIME Mporece 0OpMIIEHHs TPYAOBBIX OTHOLICHHH MpH
IpHeME Ha paboTy, NEpPeBOIE, YBOIbHEHHH;

KOMIUIEKC MAaTepHaIOB 110 aHKeTHPOBAHHIO, TECTHPOBAHHIO, MPOBE/EHHIO COOECEIOBAHUN C
KaH/IMJaTOM Ha J0JKHOCTD;

IOJUIMHHHAKY M KOITHH [IPHKA30B (pacnopsbkeHuit) o Kagpam;

JIMYHBIE [eNla ¥ TPYAOBbIE KHUKKH;

Jienia, cofiepiKaline OCHOBAHUS K IIPUKA3Y 110 JIHYHOMY COCTaBY,

Jienna, cofiepKaliue MaTepHallbl aTTecTalui paGOTHHKOB;

nena, coJepiKallie MaTepHabl BHYTPEHHHX Pacclie/I0BaHHIA;

CNpaBOYHO-HH(OPMAIMOHHEIN OaHK JaHHBIX 110 NEPCOHATY (KapTOTEKH, JKYPHAIIBI);

NOJUIMHHHKH M KONHH OTYETHBIX, AHAIHTHYECKUX M CIIPABOYHBIX MATEePHANIOB, NEpelaBaeMbIX
pykoBoacTBY KoMnanuu, pyKOBOIUTENISAM CTPYKTYPHBIX IMOApa3AeCHHMII;

KOITHM OTYETOB, HAIpPABISEMBIX B TOCYJAPCTBEHHBIE OpPraHbl CTATUCTHKH, HAJIOTOBbIE
HMHCIEKLMH, BBIIECTOSIINE OPraHbl YIIPABICHUS U APYTHE YUPEXKICHHUS.

2.4.2. JlokyMeHTaus 110 OpraHu3anuu paboThl CTPYKTYPHBIX MOApa3/IeIeHUH]:

TIOJIOKEHHUS O CTPYKTYPHBIX IOAPa3eNeHuIX;

JIOJDKHOCTHBIE HHCTPYKIIHH pabOTHHKOB;

NIPHUKa3bl, PacTIOPSKEHHUs], yKa3aHus pykoBoacTea Kommanum;

AOKYMEHTBI IJTAaHUPOBAHH, y4€Ta, aHaJIH3a U OTYETHOCTH 110 BOIIPOCaM KaapoBoit paboTEl.



3. O6paboTKa MepCoOHATbHBIX JAHHBIX paGoTHUKOB

3.1. Vcrounnkom wuHbopMmamuu 000 BCEX MNEPCOHATBHBIX maHHBIX paboTHHKA ABIAETCAH
Herlocpe/ICTBEHHO paboTHUK. Eciu mepcoHaIbHEIC JaHHbIE BO3MOXKHO ITOJYYHTh TOJBKO .Y TpeThei
CTOpOHBI, TO PaOOTHHK JOJDKCH GBITH 3apaHee B IHCHMEHHON Qopme yBEIOMIICH 06 TOM H OT Hero
JIOJDKHO OBITH TOTYYEHO THCHMEHHOE COTJIACHE. PaboroxaTes 06s3aH COOOMMUTE PAOOTHUKY O HELAX,
[IpeIoiaraéMbIX HCTOYHMKAX H cocofax MOJydeHHs TEpCOHANBHBIX IAHHBIX, 4 TaKKe O
HOC/IEICTBUAX OTKA3a PaGOTHHMKA J1aTh THCHMEHHOE COIVIACHE Ha UX TIOJTyYeHHE.

32. PaGorojarenh HE HMMEET MpaBa IONy4aTh H oGpabaTeBaTh MEPCOHATBHBIC JAHHBIC
paGOTHHKA O €ro pacoBoi, HALHOHAILHON PHHAUISKHOCTH, NIOJUTHYECKIX B3LIAAAX, PeNUrHO3HbBIX
u puocodekux yOeRICHUSAX, COCTOAHIN 3710pOBbS, HHTUMHOH JKU3HH. B ciyuasix, HEMOCPEACTBEHHO
CBS3AHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHUH, B COOTBETCTBHH CO CT. 24 Koncrutyunn PO
pa6oTozaTeNb BIpaBe MOMy4arh H oOpabaTbiBaTh JAHHBIE O 4acTHOM HM3HH PadOTHHKA TOIBKO C €T0
THUCHMEHHOIO COTIacHs.

3.3. O6paboTKa MepCOHANbHbIX TaHHBIX paborHuKOB paboToxaTEeNEM BO3MOKHA TONBKO ¢ HX
cornacus 60 6e3 uX corjacus B CIEAYIOMHX CIIydadx:

- TIepCOHANbHBIE JIAHHBIC SBIAIOTCA 00111 10CTY TTHBIMHE;

- NepcoHANbHBIC JaHHbIE OTHOCATCS K COCTOAHHIO 370poBbs pabOTHHKA, W HX oGpaboTka
HeoGXOIMMA IS 3AIIUTHI er0 XKU3HH, 30POBbS I HHBIX JKM3HEHHO BayKHBIX HHTEPECOB JPYTHX JIHIL
¥ TOJIydeHHe COracks pabOTHHKA HEBOIMOXHO;

- 110 TPeGOBAHHIO MOTHOMOYHBIX TOCY IAPCTBEHHBIX OpraHoB - B CIy4asiX, IPelyCMOTPCHHBIX
(emepaTbHBIM 3aKOHOM.

3.4. Paboronarens Bmpase oOpabarbiBaTh [EpCOHAIbHBIE JaHHBIC pabOTHUKOB TOJBKO C HX
[TUCBMEHHOIO COTTIaCHs.

3.5. TTuceMeHHOE corilacue pabOTHHKa Ha 06paboTKy CBOMX MEPCOHATBHBIX NAHHBIX JOJIKHO
BK/TIOYATh B CeOsl:

- (ammnmio, HMs, OTYECTBO, ANPEC cyObexTa MepCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTI'O
JOKYMEHTa, YAOCTOBEPSIOMIEro €ro JMIHOCTD, CBeJeHHS O JaTe BBUIAYM YKa3aHHOTO NOKyMCHTa H
BBLIABIIIEM €r0 OPraHe;

- manMeHoBaHUe ((DAMMIMIO, HMs, OTYECTBO) M anpec omeparopa, MOJTyYarolIero cornacue
cy6BexTa mepCoHANbHBIX JaHHBIX;

- e 06paboTKH NEePCOHATBHBIX JaHHbIX,

- [epeyeHb MEPCOHATBHBIX [AHHBIX, HA 06paboTKy KOTOPBIX HacTCs COrache cyOnexTa
NEPCOHATBHBIX JAHHBIX;

- TlepeueHp JEHCTBHH C NepCOHATBHBIME JAHHBIMH, Ha COBEpIIEHHE KOTOPBIX JAAETCs COITACHE,
obIIee ONHCaHAE HUCIOB3YEMBIX OIIEPaTOPOM crioco6oB 06paboTKH MEPCOHANbHBIX AAHHbIX,

- CPOK, B TeYEHHE KOTOPOro ACHCTBYET COMIACKS, a TaKke MOPSZIOK €ro OT3BIBA.

3.6. Cornacue pabOTHHKA He TPEOYeTCs B CACIYOUIHX caydasx: ,

- 06paGoTKa MEePCOHANBHBIX JAHHBIX OCYLICCTBIIACTCA na ocmopannu Tpynosoro kosekca P®
WUTH MHOTO (heIepaibHOro 3aKOHa, YCTAHABIMBAOIIETO €€ Leb, yCIOBHSI TIOyUeHHs NIePCOHABHBIX
JaHHBIX M KpyT CyOBEKTOB, MEPCOHAIBHBIC AHHDIC KOTOpBIX MOUIEKaT 0OpaboTKe, a TAKKE
OTpeeIeHHOTO TOTHOMOYHS paborozarens;

- 06paboTKa nepcoHaNTBHBIX JaHHBIX B LSITIX HCTIOHEHUS TPY0BOT0 J0r0BOPa;

- 06paboTKa MepCOHATBHBIX TAHHBIX OCYIIECTBISETCS /Ul CTATHCTHYECKIX MM HHBIX Hay4HbIX
nesel TIpH YCIOBHH 00s3aTe/IbHOTO 06e3THuMBaHMs EPCOHATBHBIX JaHHbIX;

- 00paGoTKa MEpCOHANBHBIX JAHHBIX HeoBxoMMa IS 3AIATHI JKU3HHU, 3710pOBbS WIH MHBIX
KU3HEHHO BAKHBIX MHTEPECOB PAOOTHHKA, €C/IH MOMYHEHUE ETO coryiacusi HeBO3MOXKHO.

3.7. PabotHuk KoMITaHuH IIPeICTaBIACT B OTACH KaIpoB JTOCTOBEPHbIE CBEACHHA O Ccede. Otpen
KaJpoB MPOBEPAET H0CTOBEPHOCTD CBEJCHUH.

3.8. B coorsercteun co cr. 86 TK P® B nemix obecreuenns mpaB ¥ cBOOOA dyejloBeKa M
rpaxIaHiHA PYKOBOIHUTEIB KoMIaHWH ¥ €ro 3aKOHHEIE, IOJHOMOYHBIC MpEJCTaBUTENH IIPU
06paboTKe MePCOHANBHBIX JTAHHBIX paGoTHHKA AOJKHBI BBINOJIHSTH CIICAYFOLIHC oOuue TpeboBanms:

3.8.1. O6paboTKa MEPCOHANBHBIX NAHHBIX MOXCT OCYIIECTB/IATECSA HCKIIOYMTE/IBHO B LEIX
oecrieueHHs COOMIOCHHS 3aKOHOB HIHM HHBIX TNPaBOBBIX dKIOB, comeilictBus pabOTHHKAM B
TpyHOyCTpO#icTBE, OOYYeHHH M npodecCHOHANTBHOM  ITPO/BHKCHHH, obecrieueHns  JTAIHOM
Ge30MacHOCTH PAOOTHUKOB, KOHTPOJIS KOTMYECTBA U KauecTsa BBITIOJTHsIEMOH paboThl B 00eCneueHNs
COXPAaHHOCTH MMYILECTBA.
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3.8.2. Tlpu onpenenennm ob6nema u conepranusi 00pabaThIBAeMbBIX MEPCOHATBHBIX NAHHBIX
paboronatens KOJKEH PYKOBOACTBOBATHCS Konerurynueii PO, TpynoesiM komekcom PD u wHEME
(enepansupME 3aKoHAMH.

3.8.3. Tlpu npussTHE pelueHwi, 3aTparuBaloIIMX HHTEPeCkl paboTHHKE, paboTomaTe b HE UMeeT
1paBa OCHOBBIBATECS HA NEPCOHAIBHBIX JAHHBIX, MOMYYEHHBIX 0 HEM HCKIIOYHTENLHO B pesynbTare
HX aBTOMAaTH3MPOBAHHOH 00PabOTKH HITH 3MEKTPOHHOTO MOJTyYeHHs.,

3.8.4. 3ammrTa NMepCOHANBHBIX NAHHBIX paboTHHKa OT HEIIPABOMEPHOTO HX HCIOIB30BaHHUS,
yTpatel obecnieunmBaeTcss paGOTOmAaTeeM 3a cyer ero CPEACTB B TOpAAKE, YCTAHOBJIEHHOM
(benepanbHBIM 3aK0HOM.

3.8.5. PaboTtHukHM u mx MPENCTABATENIM JOKHBl OBITH O3HAKOMIIEHBI MOJ pacmucky c¢
Aokymentamu Kommannm, yeranasnusaomumu TOPAIOK 00pabOTKM MEPCOHANBHBIX JAHHBIX, & TAK)KE
00 UX mpaBax U 06A3aHHOCTAX B ITOH 06IACTH.

3.8.6. Bo Bcex cmyuasx oTkas paboTHHKA OT CBOMX TpaB Ha COXpaHEHHe M 3aLIUTy TaiHBI
HeJIeHCTBUTEIEH.

4. Ilepeaaya nmepcoHa bHBIX AAHHBIX

4.1. Ilpn mepegade mepcOHATBHBIX NaHHEIX paboTHuka paboromatens pomkeH cobmonars
cienyromue TpeboBaHus:

4.1.1. He coobmars mepconamsusre JaHHBIe pabOTHHKA TpeTbell CTOPOHE 03 MHCHMEHHOro
coraacus paboTHHKA, 338 HCKIIFOYEHHEM CIIyHaes, KOraa sT0 HeOOXOAMMO B LENSX MPEayHpexKIcHHS
YTPO3BI JKU3HH U 310POBBIO PAGOTHHKA, a TAKXKE B CIIYYasX, YCTaHOBJICHHBIX (heepalbHBIM 3aKOHOM.

4.12. He coofwmark mepconambHble nanHbe pabOTHHKA B KOMMEPYECKHX LeNaX 6Ge3 ero
MHCEMEHHOTO cornacHA. OOpaboTka NepCOHANBHBIX NAHHEIX PabOTHHKOB B WENAX MPOXBIKEHMS
TOBApOB, paboT, ycIyr Ha DhIHKE IyTem OCYIIECTBICHHS NPAMBIX KOHTAKTOB C MOTEHIHATBHBIM
noTpebuTeneM ¢ MOMOLIBIO CPEICTB CBSI3H AOIIYCKACTCS TONBKO C €ro MPeIBAPHTEILHOrO COrIACHS.

4.1.3. Ilpenynpenuts num, TIOJyIHBIIHX NMEPCOHAIbHbIE JaHHbIe pabGOTHHKA, O TOM, 49TO 3TH
AQHHBIE MOTYT OBITH HCTOJIB30BAHBI JHIIb B LENAX, IS KOTOPBIX OHH COOOMIEHEI, U Tpe6oBaTh OT
STHX JIHIL TIOATBEPXKICHHE TOTO, YTO 3TO MPABHIO COBIIOIEHO. JInna, nony4nsmue nmepconabHbie
AaHHble paboTHMKa, 06A3aHEI COGMONATH PEXKHM  CeKpeTHOCTH (KOHQHUAeHNMANbHOCTH). JlaHHOE
[Nonoxenue He pacnpoctpansercs ma oGmen NCPCOHANLHEIMA JAHHBIMH Pa0OTHHKOB B MOpSIKE,
YCTaHOBJIEHHOM (elepanbHBIMH 3aKOHAMH.

4.1.4. OcymecTBrsaTs TICpeiady MEpCOHAILHBIX JaHHBIX PAa0OTHHKOB B npenenax Kommanum B
COOTBETCTBHH ¢ HacToALmM [onokeHueMm.

4.1.5. Paspemarb goctym K TICPCOHANBHBIM  JAHHBIM DPAaGOTHHKOB TOJBKO CHENHAIBHO
YOOMHOMOYCHHBIM JIMIIAM, TIPH 3TOM YKa3aHHbIE /LA JTOKHE HMETh NpaBoO MOJIy4YaTh TOJNBKO Te
[IEpCOHANEHBIC IAHHBIC, KOTOPbIE HEOOXOMMMBI ISl BEINOJTHEHHS KOHKPETHON (QyHKIHH.

4.1.6. He 3anpamusars HMH(QOPMAIHIO O COCTOSHHH 3M0POBBS pabOTHHKA, 38 HCKIIIOYCHHEM TeX
CBE/ICHHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOMKHOCTH BBINOTHEHHS PaGOTHHUKOM TPYIOBOH
byHKLIHH.

4.1.7. Tlepemasate mnepconambHEE AaHHBIe paGOTHHKA €r0 3aKOHHBIM, IIOJTHOMOYHEIM
NPCACTABHTENSIM B MOPAAKE, YCTAHOBICHHOM Tpynosemv komekcom P®, u OrpaHHYMBATh 3Ty
HH(OPMAIMIO TONBKO TeMH TICPCOHATILHBIMY  JAHHBIMH, KOTOPBIe HEOOXOMMMBI 1Sl BHINOIHEHHS
YKa3aHHBIMH NPEJCTABUTEIAME HX (YHKIHH.

4.2. [lepconanbHble qaHHBIE PaGOTHHKOB 06pabaThIBAIOTCS 1 XPaHATCA B OT/IENE KaapoB.

4.3. IlepcoHabHBIE NaHHBIE PabOTHUKOB MOTYT GBITH MOJyYeHEL, [IPOXO/IUTE AalbHEHILYIO
00paboTKy u mepeaaBarbes Ha XpaHCHHE KaK HAa OyMaKHBIX HOCHTEINSX, TaK U B 3JIEKTPOHHOM BHJIE
(ITOCpeCTBOM JIOKATBHOIN KOMIIBIOTEPHOI CETH).

4.4. [lpn mosTy4eH!H NePCOHATBHBIX TAHHEIX HE OT paboTHHKa (3a HCKITIOYeHHEM ClIy4aeB, eCjIH
NEPCOHANTPHEIE TaHHEIE SBISIOTCH obmenocTynHbIME) paboToxaTtens o Hauata 00paboTku Takux
[IEPCOHANILHEIX NAHHBIX 0053aH NPeIoCTaBUTh paboTHHKY creayiommyio HHbOPMALHIO:

- HauMeHOBaHHe ((haMuIUs, HMS, OTIECTBO) U aZipec ONepaTopa UIlH €0 IIPeJCTABUTEIIS;

- eNb 00paboTKH MEPCOHANBHBIX JAHHbIX U ee [IpaBOBOE OCHOBaHHE;

- IPEANOIaraeMble NOJIb30BATENH IEPCOHATBHEIX JAHHEIX;

- YCTaQHOBJICHHEIE (DeepalbHBIMH 3aKOHAMH npaBa CyObeKTa IEPCOHANBHBIX JAHHBIX.



5. locTyn K nepcoHaTbHBIM JAHHBIM Pa0OTHHKOB

5.1. TIpaBo nocTyna K MepcoHaNBHBIM JaHHBEIM PaGOTHHKOB HMEIOT:

- pyxoBoauTeas Komnanuu;,

- pabOTHHUKH OTZIeNa Kaapos;

- paboTHHKY Oyxranrepuu;

- HAYAITBHUK OT/Ie/1a SKOHOMHYECKOH Ge30nacHocTH (HHPOpMaLus 0 GaKTHIECKOM MecTe
OPOKHBAHHS H KOHTAKTHBIE Tene(oHb! paboTHUKOB);

- paboTHHKH cexperapuaTta (MHGOPMALKA O (aKTHISCKOM MeCTe NIPOKHBAHUA W KOHTAKTHEIE
TeneoHb! pabOTHHKOB);

- HAYAIBHUK OTJeNa BHYTPEHHErO KOHTPOIS (ZOCTYN K NMEPCOHAILHBIM JAHHBIM PabOTHHKOB B
X0/ie TUIAHOBBIX [TPOBEPOK);

- PYKOBOIHUTEIM CTPYKTYPHBIX MOJpPa3NeNeHHHl MO HANpPaBICHWIO JESTENBHOCTH (HOCTYN K
[IEPCOHATILHBIM JAHHBIM TOJIBKO PAOOTHHKOB CBOETO IO/IPa3/IeICHH ).

5.2. Pabotauk KoMnauuu umeer rnpaso:

5.2.1. Tlony4ats OCTYD K CBOMM MEPCOHAIBHBIM [JAHHBIM M O3HAKOMIICHHE C HHUMH, BKJIIOYas
TpaBo Ha 6e3BO3Me3/IHOE NOMTydeHye KOMiH 060t 3anucy, coaepKameif ero NEPCOHAIBHEIC IaHHbIE,
5.2.2. TpeGoBath OT paboToaaTeNs YTOUHEHHS, HCK/IIOYEHHS HITH HCITIPaBICHUA HEIIOJHBIX,
HEBEPHEIX, YCTAPEBIIHX, HEZIOCTOBEPHBIX, HE3AKOHHO IOJIYYEHHbIX UM HE ABJISIOIIUXCS

HEOOXOMMBIMHE JI/Is1 paboTOaTe sl IEPCOHANBHbIX JAHHBIX.

5.2.3. Ilony4ats oT paGoTonarens:

- CBEICHHUA O JIHI@AX, KOTOPbIE UMEIOT JOCTYI K NMEPCOHATBHBIM JaHHBIM HJIH KOTOPHIM MOJKET
OBITH peNOCTaBIIEH TAKOM JIOCTYII;

- IepeyeHb 00pabaThIBaeMbIX MEPCOHANBHBIX JAHHBIX M ACTOYHHK WX TIOJTYYEHHUS;

- CPOKH 06paGoTKH NEPCOHANBHEIX JaHHEIX, B TOM YHCIIe CPOKH X XpaHeHMUS,

- CBCACHHA O TOM, KAKHE IOPH/IMYECKHE MOCIEACTBHS MU CyOBEKTAa MEePCOHATBHBIX NAHHBIX
MOJKET MOBJIeYb 3a c060# 06paboTka ero nepcoHaATbHBIX JaHHEIX.

5.2.4. TpeGosats u3BemeHus paGoTomaTeneM BcexX JIHIL KOTOPBIM paHee ObUIM COOOLIEHBI
HEBEPHBIC WIIH HENOJIHBIE NIEPCOHANbHBIC NAHHbIE, 000 BCEX IPOM3BEJEHHBIX B HHX HCKIIOYCHHSIX,
HCIIPABICHUSAX HIIH JOTIONHEHHUAX.

5.2.5. OGxanosate B yHOJTHOMOYEHHBIH OpPraH IO 3alIdTE npaB CyOBEKTOB NEPCOHATBHBIX
ZIaHHBIX WIM B Cy1e0HOM MOPANKE HENpaBOMEPHbIE NEHCTBHS WIH Ge3eiCTBHS paboTonarens npu
00paboTKe H 3alIUTe ero NepCOHATBHEIX JAHHEIX.

5.3. KomuposaTe W genaTe BBIIHCKM MEPCOHATBHBIX JAHHBIX paboTHHKA paspemaercs
HCKJTFOYHTEIIbHO B CIIy)KeOHBIX LEMAX C MHCHMEHHOTO Pa3pelleH s HaYalbHUKA OTIeNa KaJIpoB.

5.4, llepenaya unopMaluy TpeThel CTOPOHE BO3MOXKHA TOTHKO NpH [MHCEMEHHOM COIJIACHH
pabOTHHKOB.

.
6. OTBEeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEry.IHPYIOIIHX
00paboTKy mepcoHAIBLHBIX JAHHBIX

6.1. PaGorHuku KomnaHuH, BHHOBHEIE B HapyIICHHH NopsaKa oOpaleHus ¢ NepCoHaTbHBIMH
AQHHBIMH, HECYT NHCLHUIITHHAPHYIO, aJMHHHCTPATHBHYIO, TPaXIAHCKO-IIPABOBYIO HJIH YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (heepaibHBIMU 3aKOHAMH.

6.2. PykoBomurens Kommarnu 3a Hapymenue nopsuka 0OpallleHHs ¢ IEPCOHANBHBIMU JAHHBIMH
HECCT aIMHHHCTPATHBHYIO OTBETCTBEHHOCTH COIJACHO CT. CT. 5.27 m 5.39 KoAIl P®d, a raxxe
BO3MEIIACT pPabOTHHKY ymiepl, NPUYHHEHHBI HENPABOMEPHBIM HCIIOTB30BAHHEM HHpOpMamHH,
COAepIKallled MepCoOHabHbIE JaHHBIE 06 9TOM paGoTHHKe.



